The Candidates applying for the examination should ensure that they full fill all eligibility
conditions for admission to examination. Their admission to all the stages of the examination will

RECRUITMENT FOR PARADIP PORT TRUST

INSTRUCTIONS FOR FILLING ONLINE APPLICATION FORM

be purely provisional, subject to satisfying all the prescribed eligibility conditions.

INSTRUCTIONS FOR FILLING THE ONLINE APPLICATION FORM FOR PARADIP PORT TRUST: -

1.

The Applicants can apply ONLY through ONLINE MODE.

First, the applicant has to visit the website "https://pptrecruitment.in" and should read notification,

instructions and vacancy position carefully before applying online.

Subsequently, the applicant has to click on the link "REGISTER". The applicant must keep ready
scanned image of latest passport size photograph and signature in .jpg format before applying
online.

a) Photo size should be equal to or less than 100-200 KB with 200 dpi. The Dimension should be 3.5

cms (width) X 4.5 cms (height)
b) Signature size should be equal or less than 100-200 KB with 200 dpi. The Dimension should be 6
cms (width) X 3 cms (height)

The online application involves the following process:

Step 1. Registration/Login, Re-login with Registration No. & Auto Generated Password
(A mail and SMS will be sent with unique registration number and password).

Step 2. Personal details & Educational qualification

Step 3. Uploading of photograph and signature

Step 4. Preview — Edit Application / Proceed For Payment

Step 5. Complete the Payment

Step 6. Print Registration Slip

****Review all your details before you move to Payment.

****Filling in your information correctly is required. Our online system generates an application
number and auto generated password.

Mode of Payment: The applicant can deposit the fee only through online mode. In case of
non-payment of fee, the application registered will not be considered for further process. The
applicants are advised to keep a copy of registration slip, for future reference.

PARADIP PORT TRUST reserves the right to cancel/restrict/enlarge/modify/alter the recruitment
process, if needed, without issuing any notice.




To apply, Candidate should visit the website: https://pptrecruitment.in

> After Clicking on Register Button, click Register Now, where the Registration page will open
up for filling in the basic particulars in the appropriate format, as provided.

» Candidate must fill in all the required fields. Fields marked with Red Asterisk (*) are
mandatory fields and have to be essentially filled in by the Candidate.

REGISTRATION

Once you click on Register Now, Candidate will be able to see below screenshots.

Advertisement Number: - Candidate need to select Advertisement 1 or 2 from the drop down list as

shown below.

Advertisement Number*

--Select-- e

Mo. AD-RSC-I-21/50/2016 (PT.I)/3785(Backlog)

Mo. AD-RSC-I-21/50/2016 (PT.I)/3786(Current)

Post Applied For: - Please select the Post that you wish to Apply for PARADIP PORT TRUST, from the
given Drop-Downs. For example, the snapshots are provided as under:

Post Applied For *

--Select-- w

JUNIOR EMGIMEER (CIVIL)
JUNIOR EMGIMEER (MECHANICAL)
JUNIOR EMGIMEER (ELECTRICAL)
OUT DOOR CLERK

According to the above mentioned dropdown list, please select the Post. If you select for the Post of
Junior Engineer in any stream, then below fields will be displayed.

Post Applied For* Qualification

JUNIOR ENGINEER {ELECTRICAL) v DIPLOMA IN ELECTRICAL/ ELECTRONICS ENGINEERING FROM A RECOGHIZED INSTITUTION



https://pptrecruitment.in/

If you select Out Door Clerk Position, then the below mentioned fields will be displayed

Post Applied For* Qualification

OUT DOOR CLERK ~ GRADUATE WITH DIPLOMA IN COMPUTER APPLICATION

Do you have a certificate for Diploma from a recognized Computer Institute?

| ~SELECT-- v |

Candidate need to select Yes/No for the below mentioned criteria if they have selected outdoor clerk as
mentioned below

Do you have a certificate for Diploma from a recognized Computer Institute?

*

|YES v

—SELECT--
YES
MO

If candidate select Yes, then the below mentioned fields will be displayed.

Duration of diploma *

| _-SELECT- -

—SELECT—

One Year
& months
3 months

Less than 3 months

Candidate’s Name: Please type and provide your Name as recorded in the
Matriculation/Secondary Examination Certificate. Do not use abbreviations in the First/Middle/Last
Name.

For e.g. NIMISHA MATHUR should be written as:

First Name * Middle Name Last Name

NIMISHA MATHUR




Category: The candidates should fill the appropriate category from amongst the
Un-Reserved/OBC/SC/ST. The Candidates belonging to OBC Category and falling under the 'Creamy
Layer’ are not entitled to OBC reservation as per Government of India Rules. Such Candidates will be
treated as belonging to Un-Reserved.

Category *

Select

UM-RESERVED

SCHEDULED CASTE (5C)
SCHEDULED TRIBE (5T}

OTHER BACKWARD CLASS (OBC)

Under category if candidate selects SC/ST/OBC then one more field will be displayed as mentioned
below. Candidate need to select either the caste certificate issued by Odisha Govt or others
accordingly.

Caste certificate issued by 7

Others w

Odisha State Government

Others

Physically Handicapped: - Please select if you belong to Handicapped category. If YES, then you
would also be required to select the applicable sub-category i.e. Visually Handicapped (VH) or
Hearing Handicapped (HH) or Orthopedically Handicapped (OH).

Are you a Physically Handicapped (PH) Candidate
(Min. 40% disability) *

--SELECT-- ~

YES
MO




If candidates select Yes, they will be able to see below mentioned field with drop down list.

Type of Physical Disability *

--SELECT-- t

VISUALLY HANDICAPPED
HEARING HAMDICAPPED
ORTHOPAEDICALLY HANDICAPPED

Ex-Servicemen From Indian Army/Navy/Air force: - Candidate need to select Yes/No from the drop
down list as mentioned below.

Ex-Servicemen from Indian Army/Navy/Airforce: *

--3ELECT-- ~

YES
MO

If candidate select Yes for Ex-Service Men, then candidate need to enter From & To Date as per the
below mentioned fields.

From Date * To Date *
Ex-Servicemen from Indian Army/Navy/Airforce: *

YES

Govt. Employee: - In case the candidate is currently employed in a Govt. Organisation, please select
YES. Else select ‘NO’.

Are you a Govt. Employee? *

--SELECT-- w

YES
MO




Email Address: Candidate is required to enter his/her currently active E-mail ID in the below
mentioned field.

Email Address *

Mobile No.: Candidate is required to enter his/her Mobile Number and ensure that the same is not in
DND list so that they are able to receive the SMS alerts. Do not prefix with ‘491’ or ‘0’ while entering
your mobile number. Simply Place your complete 10-digit mobile number.

Mobile No (Enter a valid 10 digit mobile number) *

Employee of PPT: - If candidate is an employee of PPT, the candidate has to select Yes/No from
below drop down list.

Are you an employee of PPT*

_SELECT- v

YES
MO

If candidate is an employee of PPT, after selecting Yes below mentioned drop down list will be
displayed, Candidate need to select the drop down list based on the category of employment.
(For details please refer information bulletin)

Select your category of employment. *

--SELECT-- E

REGULAR
CONTRACTORS/SOCIETY/PPT
COMPASSIOMATE APPOIMTMENT




If candidate select Contractors/Society/PPT from the above, drop down list then candidate need
to select one more drop down list as mentioned below if you rendered 5-year service in port or
not.

Have you rendered 5 year service in port. *

—-SELECT-- ~

YES
MO

Sports Person: - Candidate need to select Yes/No in the below mentioned field if they wish to
apply for sports person.

Are You a sports person *

SELECT- t

YES
MO

If candidate selects ‘Yes’ for sports person, then candidate need to select any one of the criteria
(National/International/State) from the below mentioned drop down list.

Please select Level *

—SELECT-- v

Mational

International

State




Date of Birth: The Candidate should enter the Date of Birth as recorded in the
Matriculation/Secondary Examination Certificate. Please select the Year of Birth first to activate
the calendar options of Month and Date.

Date Of Birth *

Aug ~ 11999 ~

]l
Su Mo Tu We Th Fr Sa

fic
VE

Age as on 15 Nov 2017 *

After selecting the DOB Age will be calculated in the above mentioned field.

Captcha Code: Candidate need to enter Captcha Code as shown below.

Captcha Code * {@ize 46l Enter Code Shown In Image

Need to check the box of Terms & Conditions and Rules & Policies.

[ 1acceptthe Terms & Conditions and Rules & Policies




After accepting the above field, Candidate need to Submit & Continue as mentioned below.

be able to see the below mentioned screen for registration completion.

Registration — Step 1 Completed

Dear Candidate,,

After clicking on Submit and Continue, you will

Your Application Number is: -

We have sent you an email and SMS message with your login details. Please check your email and
mobile number that you have registered.

Click the button below to login with your application number and password sent to your registered email
id and mobile number.

If you have any questions, please email us at helpdesk_pptrecruitment@amail.com for assistance.

Regard's
PARADIP PORT TRUST

Login To Continue

Candidate need to click on “Login to continue” as mentioned in the above screen. After clicking on
Login to Continue, Candidate is directed to Login Screen as mentioned below. Enter Application
Number and Password which was sent to your e-mail and Mobile number.

CANDIDATE LOGIN
Login with your Application Number and DOB

Application Number:

Password:

Captcha Code: X7GJ77 Enter Capicha Code

Login




After clicking on Login, you will be directed to second step of the registration and the tab title
“Personal Detail” will open, personal Information details will be displayed, candidate has to enter
some more information accordingly.

Application Number: PPT1000008
Candidate Name: VANI MAMIDI

r Personal Details B Upload Photograph and Signature ! ‘ Preview Details L Payment Details

PERSONAL INFORMATION

First Name Middle Name Last Name

VAHNI MAMIDI

Email Address Date of Birth Age as on 01st Nov 2017
VANIMK.1201@GMAIL.COM 17ISEPM984 33 YEARS, 1 MONTHS, 15 DAYS
Mobile No Ex-Servicemen Are you a Govt. Employee
8179591135 NO NO

Category Are you a Physically Handicapped (PH) Candidate

‘OTHER BACKWARD CLASS (OBC) NO

Post Applied Advertisement Number

JUNIOR ENGINEER (CIVIL) NO. AD-RSC-1-21/50/2016 (PTI)i3786(CURRENT)

Registration Second Step Personal Details: -

Gender: The Candidate should select the applicable Gender from the drop down box menu as shown
below.
Gender*

—SELECT-- v

MALE

FEMALE

Marital Status: The candidate should choose from Unmarried /Married /Others from the below drop
down menu.

Marital Status *

--SELECT-- ~

MARRIED
UNMARRIED
OTHERS




Nationality: Candidates need to select their Nationality from the drop down list.

Nationality *

--SELECT--

INDIAN
OTHERS

Father’s/Husband’s Name & Mother’s Name has to be entered in the below mentioned fields.

Father's/Husband's Name *

FATHER HAME

Address for Correspondence: -

Mother's Name *

MOTHER NAME

In the address for correspondence fields, candidate need to enter House No/ Locality,
Village/Street/Town, Country, City/District, State, Pin code accordingly as mentioned below.

ADDRESS FOR CORRESPONDENCE

House No / Locality*

City/District *

PLEASE SELECT A STATE FIRST

W

Village /Street / Town * Country
INDIA
State/UT*
SELECT STATE v
Pincode *
VALID PINCODE




Permanent Address: -

Permanent Address need to entered in the below mentioned fields, if permanent address is same as
correspondence address please tick the box as mentioned in below screenshot.

PERMANENT ADDRESS SE CHECK IF PERMANENT AL
House No / Locality * Village /Street/ Town * Country
INDIA
State/UT*
SELECT STATE v
City/District* Pincode *
PLEASE SELECT A STATE FIRST v|  VALIDPINCODE

Education Details: -

The candidates should furnish and fill the appropriate information correctly, such as: Examination
Passed, Board/College/Institute/University, Year of Acquiring Qualification, course type, course
duration, total marks/CGPA, secured Marks/CGPA & and % obtained

EDUCATION DETAILS

Examination Passed " Board/College/institute Year of Course Type * Course Duration * Total Secured
IUniversity * Acquiring Marks/CGPA Marks/CGPA obtained®
Qualification ) .

10TH CLASS Year | —~SELECT-- ~ ~SELECT-- ~
12TH CLASS Year ~ SELECT. b SELECT w
DIPLOMA IN CIVIL ENGINEERI Year ~ —~SELECT- w ~SELECT- -
Year v —~SELECT- ~ —SELECT- ~
Year v ~SELECT-- w ~SELECT.-- ~

Year ~ ~SELECT- - --SELECT-- w




If candidate enters Total Marks & Secured Marks in the above educational details, then % obtained will
be automatically calculated.

Experience Details: -

Candidate need to enter his/ her experience details as mentioned below. Like candidate need to
mentioned Name of the Organization, Designation, From & To Dates, Nature of Employment & Scale of
Pay/Salary Drawn.

EXPERIENCE DETAILS

Name of the Designation From Date To Date Nature of Employment Scale of pay/salary
organization drawn

--SELECT-- ~

--SELECT-- ~

--SELECT-- ~

—SELECT- -

—SELECT- ~

Test City Preferences: -

Candidate need to select Preference Exam City 1 & 12 accordingly. Check the Terms & Conditions box
and click on Save & Continue.

TEST CITY PREFERENCES

TEST CITY PREFERENCE 1 * TESTCITY PREFERENCE 2* **n Case of more number of candidates exceeding seating capacity at any of the two
centers a new center can be allotted at the discretion of PPT.

| SELECT-- | seLecT-

O accept the Terms & Conditions and Rules & Policies

After clicking on “Save & Continue”, candidate will be directed to the 3rd step of registration as
follows.




Registration 3rd Step Upload Photograph: -

In the 3rd step of registration candidate need to upload Photograph & Signature as mentioned below
by following the steps provided to upload.

UPLOAD PHOTOGRAPH
+ The photograph must be a recent passport style looking directly at the camera, in colour preferably, against a white or light background
« If there is a red-eye effect, please edit to remove it
» If you wear glasses, these should not be tinted glasses. Check to make sure that the photograph has no reflections. Your eyes and face should be clearly visible
» Wearing of caps, hats or any finted or dark glasses is not acceptable. Religious head wear is allowed but it must not cover the face
+ Preferred dimensions of your photograph is given below.
a) Photo size should be equal to or less than 100-200 KB with 200 dpi. The Dimension should be 3.5 cms (width) X 4.5 cms (height)

b) Signature size should be equal or less than 100-200 KB with 200 dpi. The Dimension should be & cms (width) X 3 cms (height)

« Please upload correct photograph and signature, otherwise your application will be cancelled

FUpload PHOTOGRAPH (JPG/JPEG Format only) Browse... | Nofile selected. Upload
rUpload SIGNATURE (JPG/JPEG Format only) Browse... | Mo file selected.

After uploading Photo & Signature, candidate have to click on Save & Continue as mentioned above.
Then candidate will be directed to Preview Details page.

Registration 4th Step Preview Details: -

In this Step candidate need to check all the details entered in 2" and 3" steps of registration.
Candidate can now edit the fields if found any incorrect data entered. After checking all the details
candidate need to check the box provided at the bottom of page and click on proceed to payment
page as mentioned in the below screen.

£3 | CERTIFIED THAT THE INFORMATION FURNISHED ABOVE IS TRUE TO THE BEST OF MY KNOWLEDGE & BELIEF. IF AT ANY STAGE, ANY INFORMATION I3 FOUND TO BE FALSE ORINCORRECT, WY
APPLICATION WILL BE LIABLE TO BE REJECTED.

Edit Application Proceed to Payment




Registration 5th Step Payment Details: -
Need to check the box provided in this step as mentioned below and click on click to pay.

For candidates belonging to SC/ST/PWD/Departmental candidates of PPT, no payment option will be
available. It will directly take to final Registration process.

w
PAYMENT INFORMATION

Amount To Pay 150

| confirm that the information provided by me is true in all respects and if any information is found to be false, | understand that my registration will stand cancelled /

withheld automatically.
Click to Pay

After clicking on click to pay, it will be redirected to Payment page as below.

Pay By Welcome!

Net Banki
= Please choose your preferred mode of payment from the options listed on left

Credit Card
Debit Card
Net Banking :
Cash Card . . .
Conveniently pay using the online access to your banking account.
Mobile Wallet

Debit Cards :
Pay using debit card linked to your bank account. Protected with 3D secure password and receive instant transaction status
confirmation.

Credit Cards :
Pay using your VISA/MasterCard credit card and enjoy extended payback period as per the terms and conditions of your bank.
TECHPRD "' ONLINE Protected with 3D secure password and receive instant transaction status confirmation.

PAYMENT
INSTANTM SOLUTION
Please Select Your UPI Bank

Continue to Payment Cancel

One Click e TH
il =Bl MasterPass "9

Learn More

* Banks which are not available for payment option are on account of maintenance activity being carried out. Regret the inconvenience

As per the above mentioned payment page, candidate need to select the mode of payment and click

on continue to payment.
After payment, Candidate need to Download/Print Application Summary.

Note: For any queries regarding your login details, payment, registration process, please send an
email mentioning your application number in subject line to helpdesk.pptrecruitment@gmail.com



mailto:helpdesk.pptrecruitment@gmail.com

